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STUDENT ADMISSION PROCESS NOTE  

 

1. Admission Process 
 

Once you confirm your enrollment for a specific Program/Course 

• Kindly fill up the Admission Form (Signed and Scanned)  and email the same with the following Documents to 
admission@kuoniacademy.co.in 

o Passport Size Photograph (Scanned) 
o Photo ID (PAN Cards OR Aadhar Card OR Passport) 
o Address Proof (Aadhar Card OR Passport) 
o Age Proof  (Aadhar Card OR Passport) 
o Qualification Certificates (SSC OR HSC &  Last certified/pursuing Qualification) 
o Payment Details like photocopy of DD and NEFT whichever applicable 

• The Admission Form must have details of the Correspondence Address where the Study Kit is required to be 
dispatched. (other than Permanent Address, if applicable) 
 
2. Fees Payment Process 

 
• You will have to initiate the payment process (as per the schedule) through 2 following ways 

o NEFT Transfer details favoring 
USMART Education Ltd  
Bank: HDFC 
Branch: Fort, Mumbai 
Account Number: 00600330012198  
IFSC Code: HDFC0000060 
 

o DD which must be deposited locally in our Bank Account favouring 
USMART Education Ltd 
Bank: HDFC 
Payable at: Mumbai 
Account Number: 00600330012198  
 

• You  will forward the NEFT/DD details to admission@kuoniacademy.co.in 
 

• EMI payments 
o You  will have to  process the EMI’s  as per the Fees Payment Process for Instance 
o Ms Anita Enrolled between 1st to 15th of June  her due date for  Second EMI will be  15th July 2017 

followed by her last EMI on  15th August 2017 
o Whereas Mr John Enrolled between 15th to 30th June  will  pay his second EMI on or before  30th 

July  followed  by last EMI on 30th August 
o Interest @ 12% will  be charged  in case of late payment of fees 
o You will be issued Scanned Copies of Fees Receipts. Once the payment is cleared 

mailto:admission@kuoniacademy.co.in
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3. Study Kit Delivery Process 
 

• The moment Kuoni Academy receives the NEFT / Bank Deposit intimation the data is logged in SWIFT with ID 
Generation. You should be using this ID for all communications during your Course tenure. 

• The Study Kit gets dispatched within 7 working days form the date of receipt of payment. 
 
4. The Training Process – Module wise 

 
• The day You confirm receipt of the Study Kit, your Batch commences in the following 2 days the pre-set dates 

for the Module Completion and Final Project Submission will be intimated to you post commencement of the 
Program the Student will self-study each Module (as per the scheduled duration)  

•  The Total course duration is 5 months & 15 days  
• Every Module will have Self-Assessment Sheets (like Test Papers) 

 
5. Assessment Process – Project s at regular intervals 

 
• At the end of Every 2 Modules a Project will be assigned to you to work and submit the same within 3 

working days (in Pdf) 
• All Projects will be forwarded on project@kuoniacademy.co.in 
• At the end of the course you will be assigned a Final Project to be submitted within 5 Days (in Pdf) 
• A plagiarism process will be executed for the authenticity and grading of the Projects submitted by You. 
• The plagiarism tolerance will be set at 25% and in case your project crosses the 25% mark, you will have to 

repeat the project and submit the same again within 5 working days from the date of intimation. 
• The guidelines for the Project will shared with you accordingly. 
• The final Project will be sent to Fondazione Campus, Italy for evaluation and will take 20 working days for the 

outcome. 
 
6. Certification Process 

 
• On successful and timely completion of the Program along with validated Project, the Certificate will be 

offered to you within 15 working days after Kuoni Academy receives clearance from Fondazione Campus, 
Italy. 

• The Certification will not be graded and will carry “successful completion of the course <Name>” endorsed by 
Kuoni Academy and Fondazione Campus, Italy. 
 
7. Placement Phase 

 
• After successfully completing the course you will be offered assistance for Job opportunities that exist in the 

industry. To become eligible for placement. You should complete 18 years of age. 
• The placement process will be initiated per the company rules (Kuoni Academy) and you will be sent for 

interviews accordingly. 



 

3 
 

• The selection and criteria process will be at the sole discretion of the hiring company and Kuoni academy has 
no control over such selections nor will KA be responsible for the same. 

• The placement opportunity being offered to you will be from various regions and you will be required to 
decide on acceptance of the job, salary, re-locations/shifting at your own responsibility. 

• You will be offered a maximum of 2 opportunities for the placement. 

 

 

 


	Distance Learning Brochure-01
	Distance Learning Brochure-02
	Distance Learning Brochure-03
	Admission Form-01
	Admission Form-02
	DE Student Process Note (1)

